
 

 

Astor Secondary School  

Year 7 Transition Booklet 

I’m going to be 

A STAR at Astor School! 



 

 

Hello ……. 
I am proud and delighted to have this opportunity of 
welcoming you to Astor Secondary school.   
 
We look forward to working with you in the years ahead 
and celebrating your success as you progress through the 
school.   
 
I encourage you to find one thing or more that deeply 
interests you and that you feel will be the basis of your 
future career.  Finding the right path for employment or 
higher education can be smoothed by having clear 
ambition.   
 
The years ahead will be some of the most memorable.  
We are privileged to help you on this journey and look 
forward to hearing how you have met your goals as you 
make your way in the world.  
 
I look forward to meeting with you over the coming 
months and to welcoming you all in September.  

Mrs Lodder 
Head of Year  

Mr L Kane 
Headteacher 



 

 

School Ambassadors 
 
In each year group we have about eight students 
who are Student Ambassadors.  You will know who 
they are because they wear a black and gold tie 
rather the normal year tie that the rest of the year 
group wear.  
 
The current ambassadors are there to help and 
advise you - just look out for the tie. 

Support when you need it ... 
Wellbeing and Welfare Officers 
 
At Astor, working alongside your Head of Year and Form 
Tutor, we have a team of Wellbeing and Welfare Officers 
who are available to support you.  Their job is to support 
students with their wellbeing, welfare and behaviour; so 
that all students can feel happy and ready to work, and 
can then get the most out of their education.   
 
The Wellbeing and Welfare Officers have their own suite 
of offices where they meet and work with students. 

Mrs Linstrem Mrs Forbes Mrs Foulger Mrs Bawtree 

Mrs Burgess Miss Smith Miss Ponsford Mrs Howell 



 

 

Uniform 



 

 

Basic Rules ….. 



 

 

A - Reception 

B - Main office 

C - Chief Executives offices 

D - Sports Hall 

E - White Cliffs Theatre, Drama and Music 

F - Head Teachers Office 

G - Gym 

H - Refectory 

I - Design Technology 

J - Art studios 

K - 6th Form Area 

L - Staff Room 

M - First Aid and Learning Support 

N - Wellbeing and Welfare Suite 

O - Dance Studio 

P - Science Block 

Q - Geography, History and Languages 

R - English 

S - Elnor Library 

T - Maths 

U - ICT 
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These are the courts.  This is where we 

come if there is a fire alarm. 



 

 

 

The school is made up of many different buildings 
on one site.   You will be given a detailed map at 
the beginning of the year with all the room 
numbers on it.  The school may seem big at first, 
but you will soon get to know where your lessons 
are held.   
 
If you get lost, you can ask a member of staff, an 
older pupil or student ambassador for help. 
 
Places you will need to find: 
•  Reception 
•  Main Office 
•  First Aid Room 
•  Attendance Office 
•  Refectory 
•  Learning Support 
•  Wellbeing and Welfare Suite 
•  MRO / Media Resource Office 
•  Mrs Lodder / Dance Studio 



 

 

School Times ….. 
The school bell rings at the beginning and end 
of every lesson.  Here is a typical school day, 

but the times occasionally vary : 
 
 Registration  8.50am 
 Period 1   9.00am 
 Period 2   10.00am 
  
 Break time  11.00am 
 
 Period 3   11.20am 
 Period 4   12.20pm 
 
 Lunch    1.20pm 
  
 Tutor Period   2.05pm 
 Period 5   2.15pm 
 
 College Ends  3.15pm 
 
 Period 6   3.15 to 4.15 
 (this is for study sessions or clubs) 



 

 

Timetable ….. 
You will be given a timetable as shown below.  It 
has all the information on it you will need.  The 

timetable covers two weeks: Week A and Week B. 
 
It tells you: 
 
 What the lesson is        - Maths 
 Who is your teacher for the lesson  - Mr Gerry 
 Which room your lesson is in   - 2 

  

  
Monday Tuesday Wednesday Thursday Friday 

Registration 
     

Period 1 
Mr Gerry 

Room 2 - Maths 

        

Period 2 
          

Break time 
          

Period 3 
          

Period 4 
          

Lunchtime 
          

Tutor Period 
     

Period 5 
          



 

 

My First Year at Astor 
 
When I first came to Astor it 

was a bit scary but after a 

while, I made friends that I 

now always hang out with and 

it felt so much better.  

 

There are lots of teachers that 

you can talk to and they are 

always willing to help you. Other students are also happy to help 

you out as well. One of my worries was how I was going to get 

to class and if I was going to get there on time, my problem was 

solved, because when you first come to Astor you get shown 

around, you are given a timetable, a planner and a map which 

gives you plenty of support to find your way around the school.  

This day had finally come!  It was my first proper day at Astor and I was nervous 

as I didn’t know anyone in my form.  I was originally going to Dover Boys 

Grammar, but I decided to come here with a risk I made the wrong decision, but 

as soon as I walked into my form room, I knew I had made the right decision …. 

 

It’s now February and my school life couldn’t be better.  I have made loads of 

friends, not only in my form but in the whole of Year 7!  It was the start of 

something new and it was great.  The new teachers, the new classmates all with 

different backgrounds.  It has given me many opportunities, not only in lessons, but 

in the sporting world with inter-Form competitions.  The first being cross country, 

which I came first in, which is a great start to Year 7.  It then went onto other 

sports, such as football, basketball and badminton.  Although we didn’t win any, it 

was still great fun.  This also consists of school trips, such as ice skating.  It was a 

great afternoon out, although I slipped over more than a couple of times. 

 

It’s already the end of January, this year has gone so fast and I have achieved so 

many great things and may more to come, hopefully.  You will only achieve great 

things if you work hard. 



 

 

 

 

First day in year 7 

 

On the first day 

What can I say 

Going up the hill 

I'm not sure how I feel 

I'm excited and scared 

But at least I'm prepared 

 

Black blazer and turquoise tie 

And noticing old friends passing by 

This school is big, but I'm used to small 

So many classrooms, how will I remember them all  

Lots of clubs from music to football 

How will I ever choose from them all 

 

Today has been fun 

And my new journey has only just begun 

 

 

By Abbie 



 

 

Rewards ….. 
At Astor you are rewarded for good work.  Merits can be 

achieved in your lessons or given to you by your tutor. You 
will receive merits for answering questions correctly, 

completing good homework and helping in class, these are 
just a few ways you can gain merits.  

Merit Shop - You can then use your 
merits in the merit shop, which is to 
be created in the summer holidays. At 
the merit shop you will be able to 
purchase stationery, small toys, 
vouchers and many other items. 
  
Attendopoly (individual weekly prize) 
 
Every week students with 100% attendance that 
week takes part in the Attendopoly game.  The 
dice is thrown once collectively and whatever the 
group land on is the prize for all the students as 
follows: 
  

Merits – issued by Tutor 
Commendation Card  
Lucky Dip – students collect a coloured raffle 
ticket (signed by their Tutor) and hand it in 
to receive their lucky dip prize in the 
attendance office. 
Postcards Home - sent by ParentMail.   
Free Hot Drink – students receive a card 
which they hand in when the students 
attend the Hot Chocolate Event during 
extended tutor period by senior leaders.   
Lunch Queue Jump – students are given a 
card to hand to canteen staff on entry. 
Love to Shop Prize Draw - drawn randomly 
each week for students who achieve merits.  
Three to be won. 



 

 

Your Timeline ….. 

Make friends  

Explore the college 

Join extra curricular activities  

 

 

Develop on existing skills  

Learn new skills  

 

Select options  

Start GCSE English, Maths and 

Science  

 

Start GCSE’s  

Take Exams 

Select next steps for your future 

Choose A-levels  

 

Select next steps for your future 

Take exams    

What career would you like?  

Year 7 

 

 

Year 8 

 

Year 9  

 

Year 10 

 
Year 11 

 
Years 
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Clubs at Astor School  
Which ones will you choose 

Dance? 

Basketball? 

Homework 

Club? 

Cricket? Badminton? 

Choir? 

Rugby? 

Archery? 

Yoga? 

Orchestra? 

Ceramics? 

Athletics? 

CCF? 

? 

Games 

Club? 



 

 

What we do when the work is 

completed  ….. 

Being at Astor is not just about working hard.  When the work 
has been completed we like to have fun! 
 
Throughout the year, there are lots of fun activities and trips 
that students can get involved in such as bowling trips, shows, 
sports clubs and many more exciting opportunities.  
 
When starting at Astor you will be given all the information that 
you will need about the large range of clubs we have to offer at 
the college.  If you want any more information your tutor will 
always be on hand to help and give you advice. 



 

 

What if I lose my timetable? 

Go to your tutor at break or 

lunchtime, and they will give you 

a copy. 

What if ….? 
I cannot find my way 

around? 

You will be given a map on day 

one.  

You can ask a teacher or an 

older student, ask at reception, 

the office or a Student 

Ambassador. 

 I am late for School? 

Go straight to the 

attendance office to 

register.  If possible, bring 

in a note from your parents 

to explain why you were 

late. 

I have attendance problems? 

If there are any attendance 

problems or issues then visit 

the Attendance Office near 

Learning Support or the 

Welfare Team. 

Lost something? 

Let your Personal Tutor 

know.  Go back and check 

classrooms to see if you left 

it there.  Go to Year 7 Office 

or Reception to see if it’s 

been handed in. 

Lost or forgot your lunch fob or 

money? 

Go to the Office or see 

Miss Fleming in the refectory, who 

will issue you with a voucher 

worth £2.40 to be exchanged in the 

Refectory.  The £2.40 must be 

repaid the following day.  If your 

lunch fob is lost, tell the Refectory 

staff straight away.  They can stop 

others from using it.  There may be 

a cost for a replacement fob. 



 

 

If you have any more questions 

ask your teacher. 

I have a dental appointment or 

need to leave school early? 

Ask your parent or carer to send us a 

message via ParentMail to advise us 

of your absence.  On return to school, 

you must report back to the 

Attendance Office for the registers to 

be amended.  Check with your 

teacher to see if there is any work to 

catch up. 

I am being bullied by 

someone 

Tell your Personal Tutor, 

Student Mentor, Student 

Ambassador or another 

member of staff, so  

that they can help. 

I need extra support when 

learning?  

We have an excellent Learning 

Support Department at Astor with 

experienced and dedicated support 

staff to help you. 

What if I feel ill or hurt myself 

whilst in school. 

 
 You should tell your teacher 

who will contact the first aid 

team for assistance. 

I am missing some equipment 

Talk to your tutor during 

registration.  They will help you. 



 

 

What Equipment You Will Need ….. 

A pencil case 
Pens 
Pencils 
A Ruler 
Coloured pencils 
Rubber  
Scientific Calculator 
Reading Book 
 

 
You may also need something special on certain days eg games 

kit or dance kit. 
 

Make a list of the equipment you will need each day and put it 
somewhere safe so you can refer to it each day. 

 
If you have any questions, please ask your teacher. 

 



 

 

An example of the healthy menu we serve in our canteen: 



 

 

Astor School, Astor Avenue, Dover, Kent CT17 0AS 

Telephone:  01304 201151 

Email:  admin@astor.dfamat.com 

www.astor-college.co.uk 

 

Our ‘Achievement for All’ 
vision is focused on 
transforming lives 
through improved 

educational 
opportunities and 

outcomes for all children 
and young people at 

Astor. 

Astor Secondary School is part of The Dover Federation for the Arts Multi Academy Trust, a charitable company limited by guarantee and 
registered in England and Wales with company number 08039629.  The registered office is at Astor Avenue, Dover, CT17 0AS  


