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1. Policies and commitments 

This policy is written in line with the requirements of:-  

 

• Children and Families Act 2014 

• SEN Code of Practice 2015  

• SI 2014 1530 Special Educational Needs and Disability Regulations 2014 

• Part 3 Duties on Schools – Special Educational Needs Co-ordinators 

• Schedule 1 regulation 51– Information to be included in the SEN information report 

• Schedule 2 regulation 53 – Information to be published by a local authority in its local 

offer  

• Equality Act 2010 

• Schools Admissions Code, DfE 1 Feb 2012 

• SI 2012 1124 The School Information (England) (Amendment) Regulations 2012 

• SI 2013 758 The School Information (England) (Amendment) Regulations 2013 

 

This policy should be read in conjunction with the following school policies: 

 

• Admissions Policy 

• Data Protection Policy 

• Records Management Policy 

• Social, Emotional and Mental Health (SEMH) Policy 

• Supporting Pupils with Medical Conditions Policy 

• Child Protection and Safeguarding Policy 

• Careers Policy 

• Suspensions and Exclusion Policy 

• Behavioural Policy 

• Complaints Procedure 

• Accessibility Plan 

 

These are all available here on our website:  

Key Information - Astor Secondary School (astorschool.com) 

 

If you have any questions about the Kent Local Authority’s Offer, please refer to the local 

authority website by adding the link below into your browser. 

 

Special educational needs and disabilities (SEND) - Kent County Council 

 

 

 

 

 

http://www.astorschool.com/268/key-information/category/16/policies
https://www.kent.gov.uk/education-and-children/special-educational-needs


Contact details: 

 

If you have any questions about SEND (Special Educational Needs and Disabilities) or the 

information included in this report, please either contact the school and request to speak to or 

email: 

 

SENCo – Mrs Melanie Williams  

email: melanie.williams@astorschool.com or astorsenco@astorschool.com  

 

Headteacher – Mr Lee Kane 

Email: lee.kane@astorschool.com 

 

Trustee linked to SEND – Carol Boxall  

Email: carol.boxall@sampshirestar.com  

 

 

Overview 

 

Astor Secondary School values all pupils and celebrates diversity of experience, interest, and 

achievement. All pupils need to experience praise, recognition and success, and pupils with 

SEND have equal entitlement to this.  

 

This document outlines the framework for the school to meet its duty, obligation and principal 

equality values to provide a high-quality education to all of its pupils, including pupils with SEND, 

and to do everything it can to meet the needs of pupils with SEND. 

  

Through successful implementation of the procedures for educating pupils with SEN, the school 

aims to: 

• Eliminate discrimination 

• Promote equal opportunities 

• Foster good relationships between pupils with SEND and pupils without SEND 

• Provide strategies, training and support to staff to aid in the learning of students 

• Encourage students to be fully engaged in their learning and the school community 

• Allow students to have their voices heard through our student committees 

• Work with outside agencies to provide support for our student body 

 

The school will work with the LA, within the following principles, to ensure it meets it 

obligations; 

 

• The involvement of pupils and their parents in decision-making 

• The identification of pupils’ needs 

• Collaboration between education, health and social care services to provide support 

mailto:melanie.williams@astorschool.com
mailto:astorsenco@astorschool.com
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mailto:carol.boxall@sampshirestar.com


• High-quality provision to meet the needs of pupils with SEND 

• Greater choice and control for pupils and their parents over their support 

• Successful preparation for adulthood, including independent living and employment 

 

2. Definitions 

 

Definition of SEN 

A child or young person has SEN if they have a learning difficulty or disability which calls 

for special educational provision to be made for him or her.   

 

A child of compulsory school age or a young person has a learning difficulty if he or she: 

(a) Has a significantly greater difficulty in learning than the majority of others of the 

same age; or 

(b) Has a disability which prevents or hinders him or her from making use of facilities 

of a kind generally provided for others of the same age in mainstream schools or 

mainstream post-16 institutions. SEN Code of Practice (2015, p 15) 

 

Definition of disability 

Many children and young people who have SEN may also have a disability under the 

Equality Act 2010 – that is’…a physical or mental impairment which has a long-term and 

substantial adverse effect on their ability to carry out normal day-to-day activities’.  This 

definition provides a relatively low threshold and includes more children than many 

realise: ‘long-term’ is defined as ‘a year or more’ and ‘substantial’ is defined as ‘more 

than minor or trivial’ SEN Code of Practice (2015, p16) 

 

The kinds of special educational need for which provision is made at the school: 

 

At Astor Secondary School we can make provision for a variety of frequently occurring special 

educational need without a Education, Health and Care Plan. 

 

Astor Secondary School currently has approximately 24% of pupils with some form of learning 

need or disability.  

 

The needs fall into four categories: 

• Cognition and learning (e.g. specific learning difficulties, dyslexia) 

• Communication and interaction (e.g. autism, speech and language needs) 

• Physical and sensory impairment (e.g. epilepsy, visual and/or hearing impairment) 

• Social, emotional and mental health (e.g. ADHD, anxiety, depression) 

 

There are other kinds of special educational need which do not occur as frequently and with 

which the school is less familiar, but we can access training and advice so that these kinds of 

needs can be met.   



3. Provisions 

 

Pupils with SEND provisions/SEN support, are pupils who have identified learning needs and are 

analysed through data collection, to not be making adequate progress. For these identified 

pupils, provisions may be made to support their progressions and achievement of individual 

targets. These are compiled through a meeting held with parents/carers, pupils, teachers and 

written by the SENCo or Deputy SENCo. Advice may also be taken and reflected on by outside 

agencies that may be involved.  

 

The school also currently meets the needs of pupils with a statement of special educational need 

known as an Education, Health and Care plan (EHCP) with the following kinds of need:  

• Autistic Spectrum Disorder,  

• Attention Deficit Hyperactivity Disorder,  

• Dyslexia,  

• Dyscalculia.  

 

Decisions on the admission of pupils with a statement of special educational need / Education, 

Health and Care plan are made by the Local Authority. 

 

The admission arrangements for pupils without a statement of special educational needs or 

Education, Health and Care Plan do not discriminate against or disadvantage disabled children or 

those with special educational needs. 

 

4. Information about the policy for identification and assessment of pupils with SEN 

 

At Astor Secondary School we monitor the progress of all pupils three times a year to review 

their academic progress. This consists of academic reports alongside an annual teacher 

comment for all pupils regarding progress and engagement with both class and homework. All 

pupils have, at least, an annual reading or literacy assessment to identify anyone below the level 

to access the school’s curricula.  We also use a range of assessments with all the pupils at 

various points focusing on current, previous and future areas of study. Parents or carers will 

have the opportunity to discuss their child’s progress through meet the tutor events, parents’ 

evenings or by booking meetings with teachers and support staff as necessary.  

 

Where progress is not sufficient, even if special educational need has not been identified, we 

put in place extra support to enable the pupil to catch up. Examples of extra support are after 

school catch-up sessions with heads of year or department teachers or withdrawal intervention 

classes run by the SEN department. 

 

Some pupils may continue to make inadequate progress, despite high-quality teaching targeted 

at their areas of weakness.  For these pupils, and in consultation with parents, we will use a 

range assessment tools to determine the cause of the learning difficulty.  



 

At Astor Secondary School we are using the following assessment tools: 

• Lucid Rapid    

• Lucid LASS 

• WRAT4 

• CTOPP2 

• Lucid Exact 

• BPVS111 

• Dyslexia Portfolio 

• DASH 

• AWMA 

• Boxall Profile 

• NGRT 

• GL Dyscalculia Assessment 

• SWRT 

• Leuven Scales 

• Star Reader 

• CATS  

• NGRT reading Test  

• NGRT Spelling test  

• PASS   

• GL Dyslexia Screener with more in depth reporting for whole school 
 

We also have access to an on-site Occupational Therapist and Social worker who can assist with 

further guidance to external parties.  

 

We have access to external advisors who are able to use a variety of assessment tools: 

• Educational Psychologists 

• Specialist Teaching Service (social, emotional and mental health, visual impairment, 

physical disability, hearing impairment and autism) 

• CHYPS (Children and Young People’s Service) 

• CAMHS 

• Careers Advisors 

• Speech and Language Therapist 

• Counsellors 

 

The purpose of this more detailed assessment is to understand what additional resources and 

different approaches are required to enable the pupil to make better progress.  These will be 

shared with parents, put into a SEN support plan and reviewed regularly, and refined / revised if 

necessary.  At this point we will have identified that the pupil has a special educational need 

because the school is making special educational provision for the pupil which is additional and 

different to what is normally available.   



If the pupil is able to make good progress using this additional and different resource (but would 

not be able to maintain this good progress without it) we will continue to identify the pupil as 

having a special educational need.  If the pupil is able to maintain good progress without the 

additional and different resources, he or she will not be identified with special educational 

needs. When any change in identification of SEN is changed parents will be notified. 

 

We will ensure that all teachers and support staff who work with the pupil are aware of the 

support to be provided and the teaching approaches to be used. 

 

Students can be referred to the SENCo due to concerns from: 

• Parents/carers, external agencies, the pupil’s previous school or the pupil themselves, 

regarding concerns relating to inadequate levels of progress or inclusion 

• Screening, such as those completed on entry or because of a concern being raised, which 

indicates gap in knowledge and/skills 

• Whole school tracking to attainment outcomes indicates lack of expected rate of 

progress 

• Observation of the pupil indicates that they have additional needs. 

 

5. Supporting SEND students to progress 

 

Information about the school’s policies for making provision for pupils with special educational 

needs whether or not they have EHC Plans, including 

 

a) How the school evaluates the effectiveness of its provision for such pupils 

 

Each review of the SEN support plan will be informed by the views of the pupil, parents and 

class/subject teachers and the assessment information from teachers which will show whether 

adequate progress is being made. 

 

The SEN Code of Practice (2015, 6.17) describes inadequate progress thus: 

• Is significantly slower than that of their peers starting from the same baseline 

• Fails to match or better the child’s previous rate of progress 

• Fails to close the attainment gap between rate of progress 

• Widens the attainment gap 

 

For pupils with or without a statement of special educational needs / Education, Health and Care 

Plan there will be an annual review of the provision made for the child, which will enable an 

evaluation of the effectiveness of the special provision.  The collation of all annual review 

evaluations of effectiveness will be reported to the assigned SEND trustee.  

 

b)  the school’s arrangements for assessing and reviewing the progress of pupils with 

special educational needs 



 

Every pupil in the school has their progress tracked three times per year.  In addition to this, 

pupils with special educational needs may have more frequent assessments of reading age, 

spelling age etc.  The assessments we use at Astor Secondary School are listed in section 4. Using 

these it will be possible to see if pupils are increasing their level of skills in key areas. 

 

If these assessments do not show adequate progress is being made the SEN support plan will be 

reviewed and adjusted. 

 

c)  the school’s approach to teaching pupils with special educational needs 

 

High quality first teaching, differentiated for individual pupils, is the first step in responding to 

pupils who have or may have SEN.  Additional intervention and support cannot compensate for a 

lack of good quality teaching.  Schools should regularly and carefully review the quality of 

teaching for all pupils, including those at risk of underachievement.  This includes reviewing and, 

where necessary, improving, teachers’ understanding of strategies to identify and support 

vulnerable pupils and their knowledge of the SEN most frequently encountered SEN Code of 

Practice (2015, 6.37) 

 

In Astor Secondary School the quality of teaching is judged to be requires improvement in our 

last Ofsted inspection and the school is working closely within the school and wider partners to 

improve this to good. 

 

We follow the Mainstream Core Standards (SEND mainstream core standards - Kent County 

Council) advice developed by Kent County Council to ensure that our teaching conforms to best 

practice. A link to the relevant documents can be found here:  

SEND mainstream core standards - Kent County Council 

 

In meeting the Mainstream Core Standards, the school employs some additional teaching 

approaches, as advised by internal and external assessments: 

 

• The use of Teaching Assistants (TAs) around the school will be thoroughly thought over 

to achieve the greatest number of pupils benefitting from their involvement. 

• IT technology can be used within the classroom to aid in the pupils’s ability to access 

their learning or get their thoughts down in a more accessible manner 

• Learning Support – access for pupils is available before, during and after school. If 

appropriate pupils can be, by prior arrangement, timetabled in to learning support to 

complete their learning. On offer we have the following: 

 

• Social Skills groups 

• Art Intervention  

• Anger-management sessions 

https://www.kent.gov.uk/education-and-children/special-educational-needs/send-strategies-and-policies/send-mainstream-core-standards
https://www.kent.gov.uk/education-and-children/special-educational-needs/send-strategies-and-policies/send-mainstream-core-standards
https://www.kent.gov.uk/education-and-children/special-educational-needs/send-strategies-and-policies/send-mainstream-core-standards


• Lego Therapy 

• SALT sessions – with a TA and/or Speech and Language Therapists 

• Social stories and comic strip conversations 

• Self-esteem groups 

• Self-esteem workbook 

• Phonics intervention 

• Literacy Intervention 

• Dyslexia Support 

• Dyslexia Gold 

• Handwriting Intervention 

• Turn tables 

• Home learning packs 

• Memory Magic 

• Sensory Circuits 

• One plus One 

• C-pens 

• Academy 21 

• 1:1 Support in after school sessions 

• 1:1 Out of school support 

• Thrive 

• Talk About 

• Mindfulness Sessions 

• Mediation 

• Putting on the brakes 

• Bereavement support 

• Crisis Management 

• Incident Narratives 

• Fiddle toys 

• Chew toys 

• Time Out Space 

• Ear Defenders 

 

Pupils could also require interventions such as time out cards, thrive cards, toilet passes and 

opportunities to seek out support from the wellbeing and welfare team. Each of these are 

designed to provide re-focus time for pupils to then ready themselves for learning.  

 

These are delivered by additional staff employed through the funding provided to the school as 

‘notional SEN funding’ 

 

 



d) how the school adapts the curriculum and learning environment for pupils with special 

educational needs 

 

At Astor Secondary School we follow the advice in the Mainstream Core Standards on how to 

adapt the curriculum and the learning environment for pupils with special educational needs.  

We also incorporate the advice provided as a result of assessments, both internal and external, 

and the strategies described in statements of special educational needs / Education, Health and 

Care Plans. 

 

As part of our requirement to keep the appropriateness of our curriculum and learning 

environment under review the school have recently made the following improvements as part of 

the school’s accessibility planning: 

 

• Upgrade to the environment of the buildings including a new heating systems and 

windows as well as improved accessibility to blocks and facilities.  

• our curriculum is reviewed each year for the school as a whole and within departments 

to ensure the learning journeys and scheme of work are appropriate for our pupils. 

• staff across the school are encouraged to attend external CPD which is research 

informed to enhance their current practice 

• SEN staff specifically have attended courses on a wide range of provisions such as Thrive 

family practitioner training, lending your thinking brain, first aid training, managing the 

dysregulated child in the classroom, dyslexia training, providing speech and language 

training, in-house Lego intervention training, demystifying shining the light webinar to 

name but a few. 

 

The following updates have already been identified as future projects: 

 

• Curriculum updates with justification for assessments and explicitly showing the different 

types of knowledge embedded in the schemes.  

• New SENCO to start NASENCO qualification in September 2022 

• Update of SEN processes to identify set clear small step targets and clarity in evaluating 

interventions.  

• Pupil and parental voice to be embedded in all paperwork and discussions relating to 

SEND students.  

• Drop in coffee mornings for concerned parents/carers of current or potential SEND 

pupils. 

• Further communication embedded to look holistically at pupils when there are issues.  

• Year 7 Thrive project to be trialled in 2022-23 working in collaboration with the Thrive 

practitioners and Year 7 tutor team.  

 

 

 



e)  additional support for learning that is available to pupils with special educational needs 

 

As part of our budget, we receive ‘notional SEN funding’.  This funding is used to ensure that the 

quality of teaching is good in the school and that there are sufficient resources to deploy 

additional and different teaching for pupils requiring SEN support.  The amount of support 

required for each pupil to make good progress will be different in each case and a full list of the 

interventions we can offer is on our provision map.  In very few cases a very high level of 

resource is required.   The funding arrangements require schools to provide up to £6000 per 

year of resource for pupils with high needs, and above that amount the Local Authority should 

provide top up to the school.  Currently the school is in receipt of funding for 4 pupils (Sept 22) 

with a submission made to the local authority for 3 more to be given consideration and 

assessment. 

 

f)  how the school enables pupils with special educational needs to engage in activities of 

the school (including physical activities) together with children who do not have special 

educational needs  

 

All clubs, trips and activities offered to pupils at Astor Secondary School are available to pupils 

with special educational needs either with or without a statement of special educational needs / 

Education, Health and Care Plan.  Where it is necessary, the school will use the resources 

available to it to provide additional adult support to enable the safe participation of the pupil in 

the activity  

 

g)  support that is available for improving the emotional and social development of pupils 

with special educational needs 

 

At Astor Secondary School we understand that an important feature of the school is to enable all 

pupils to develop emotional resilience and social skills, both through direct teaching for instance 

Life Skills, Relationships and Sexual Education and tutor time and indirectly with all conversation 

adults have with pupils throughout the day.   

 

For some pupils with the most need for help in this area we also can provide the following:  

 

• access to counsellor 

• mentor time with member of senior leadership team 

• external referral to CAHMs 

• time-out space for pupil to use when upset or agitated etc 

• access to outside agencies and charities 

 

Pupils in the early stages of emotional and social development because of their special 

educational needs will be supported to enable them to develop and mature appropriately.   



This will usually require additional and different resources, beyond that required by pupils who 

do not need this support. 

 

6.   The name and contact details of the SEN Co-ordinator 

 

The SENCO at Astor Secondary School is Melanie Williams, who is a qualified teacher and is 

undertaking the National Award for SEN Co-ordination. 

 

Melanie Williams is available on 01304 201151 or melanie.williams@astorschool.com or 

astorsenco@astorschool.com    

 

Her availability is limited due to her teaching timetable however Wednesdays between 9am and 

2pm or before/after school would be a good time to call otherwise arrangements can be made 

for a suitable appointment.  

 

7. Information about the expertise and training of staff in relation to children and young 

people with special educational needs and how specialist expertise will be secured 

 

All teachers and teaching assistants have had the following awareness training:  

• safeguarding, strategies bespoke to specific pupils.  

 

In addition, the following SEND staff have had the following training: 

 

Mrs M Williams: SENCo 

• Autism Awareness – Kent Safeguarding Children/Medway Safeguarding Children 

Partnership 

• Introduction to Adverse Childhood Experiences (ACEs) and Early Trauma 

• NASENCO started September 2022 

 

Miss G Banks: SEND Link Teacher 

• Registered Occupational Therapist  

• BSc Occupational Therapy 

• Level 2 Understanding Autism 

 

Mrs L Swain: Deputy SENCo 

• Thrive Approach Practitioner (Adolescence) 

• High Level Teaching Assistant Level 4 

• Restorative Approaches Training 

• Self-Harm Awareness Training 

• Speech and Language Strategies Training 

• LEGO Intervention Training 

mailto:melanie.williams@astorschool.com
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• Sounds Write 

• Attachment in the classroom: Basic training 

• Adolescence and The Teenage Brain course 

• Mental Health First Aid Training 

• Accessing Academy 21 

• Learning Mentor Qualification through CCCU 

 

Mrs S Walker: Teaching Assistant 

• Thrive Approach Practitioner (Adolescence) 

• Course Leader Family Thrive 

• Headstart – Train the Trainer 

• Breathworks Level 2 Mindfulness 

• Introduction to Adverse Childhood Experiences and Early Trauma 

• Attachment in Schools 

• KEPS grief and loss training 

• Woman and Girls on the Autism Spectrum 

• Demystifying Shining the Light 

 

Miss C Smith: Teaching Assistant 

• University level Dyslexia Course 

• ASD Champion 

 

Mrs C Airth: Teaching Assistant 

• CACHE level 2 understanding mental health 

• CACHE level 2 understanding mental health in children and adolescents  

• CACHE level 2 Prevent and safeguarding 

• CACHE level 2 understanding adverse childhood experiences  

• CACHE level 2 understanding behaviour that challenges. 

• BTec Level 3 National Diploma in Nursery Nursing 

• City and Guilds Level 4 Teaching Post 16 

 

Miss C Keefe; Teaching Assistant 

• In house training: How to update a provision plan 

• Facilitator of a Speech and Language Programme working in connection with a Speech 

and Language Specialist. 

• Covid-19: Helping young people manage low mood and depression 

• Covid-19: Psychological First aid 

• All about autism, all about me 

• HeadStart Kent and KCA Resource the Trainers: preparing to deliver an introduction to 

resilience and trauma 

 



 

Mrs J Vickers: Teaching Assistant 

• Managing the Dysregulated Child in the Classroom 

• Dyslexia course 

 

Miss J Gillingham: Apprentice 

•  Health and Social Care BTec level 2 

• Currently completing Level 3 Health and Social Care 

• Mental Health in Young People and Children Level 2 (due to complete September 2022) 

• In house LEGO Intervention training 

 

Miss A Parker: Apprentice 

• In house LEGO Intervention training 

 

Where a training need is identified beyond this, we will find a provider who is able to deliver it.  

Training providers we can approach are: Specialist Teaching and Learning Services, local 

specialist provisions, Educational Psychologist, Speech and language therapist.  The cost of 

training is covered by the notional SEN funding. 

 

8.  Information about how equipment and facilities support children and young people with 

special educational needs will be secured 

 

Where external advisors recommend the use of equipment or facilities which the school does 

not have, we will purchase it using the notional SEN funding, or seek it by loan.  For highly 

specialist communication equipment the school will seek the advice of the KCC Communication 

and Assistive Technology team. 

 

9. The arrangements for consulting parents of children with special educational needs 

about, and involving them in, their education 

 

All parents of pupils at Astor Secondary School are invited to discuss the progress of their 

children on at least once a year and receive a written report up to three times per year. One of 

the three reports will continue written comments about the progress and engagement of the 

student.  In addition, we are happy to arrange meetings outside these times. As part of our 

normal teaching arrangements, all pupils will access some additional teaching to help them 

catch-up if the progress monitoring indicates that this is necessary; this will not imply that the 

pupil has a special educational need.  All such provision will be recorded, tracked and evaluated 

on a Provision Map which will be shared with parents three times per year. 

 

If following a review of provision, improvements in progress are not seen, we will contact 

parents to discuss the use of internal or external assessments which will help us to address these 

needs better.   



From this point onwards the pupil will be identified as having special educational needs because 

special educational provision is being made and the parent will be invited to all planning and 

reviews of this provision.  Parents will be actively supported to contribute to assessment, 

planning and review. 

 

In addition to this, parents of pupils with a statement of SEN / Education, Health and Care Plan 

will be invited to contribute to and attend an annual review, which, wherever possible will also 

include other agencies involved with the pupil. Information will be made accessible for parents.  

 

10.  The arrangements for consulting young people with special educational needs about, 

and involving them in, their education 

 

When a pupil has been identified to have special educational needs because special educational 

provision is being made for him or her, the pupil will be consulted about and involved in the 

arrangements made for them as part of person-centred planning.  Parents are likely to play a 

more significant role in the childhood years with the young person taking more responsibility 

and acting with greater independence in later years. 

 

11.  The arrangements made by the Trust relating to the treatment of complaints from 

parents of pupils with special educational needs concerning the provision made at the 

school 

 

The normal arrangements for the treatment of complaints at Astor Secondary School are used 

for complaints about provision made for special educational needs.  We encourage parents to 

follow the set procedures in the complaints policy and discuss their concerns with subject 

teachers, teaching assistant, welfare officer, Head of Year, Head of Department, Deputy SENCo, 

SENCo or Headteacher to resolve the issue before making the complaint formal to the Chair of 

the Trust. 

 

If the complaint is not resolved after it has been considered by the Trust, then a disagreement 

resolution service or mediation service can be contracted.  If it remains unresolved after this, the 

complainant can appeal to the First–tier Tribunal (Special Educational Needs and Disability), if 

the case refers to disability discrimination, or to the Secretary of State for all other cases. 

 

There are some circumstances, usually for children who have a Statement of SEN where there is 

a statutory right for parents to appeal against a decision of the Local Authority. Complaints 

which fall within this category cannot be investigated by the school. 

 

 

 



12. How the school involves other bodies, including health and social services bodies, local 

authority support services and voluntary organisations, in meeting the needs of pupils 

with special educational needs and in supporting the families of such pupils 

 

The school has engagement with the following bodies:- 

 

• Free access of the Local LIFT Network enabling access to specialist teaching and learning 

service 

• Link to Disabled Children’s Service for support to families for some pupils with high needs 

- Help if you have a disabled child - Kent County Council 

• Access to local authority’s service level agreement with Speech and Language Therapy 

Services / Occupational Therapy Services / Physiotherapy Services for pupil with 

requirement for direct therapy or advice 

• Ability to make ad hoc requests for advice from Communication and Assistive Technology 

Team, etc  

• Membership of professional networks for SENCO: Dover SENCo Forum, Kent SENCo 

Forum, Federation SENCos 

 

13.  The contact details of support services for the parents of pupils with special educational 

needs and disabilities and children and young people with SEND up to age 25 (Code of 

Practice 2015, 6.39) 

 
Information Advice and Support Kent (IASK) provides a free and confidential, information, advice 
and support service, for parents of a disabled child or child with special educational needs and to 
children and young people up to age 25 who have a special educational need or disability. 
Trained staff can provide impartial legally based information and support on educational matters 

relating to special educational needs and disabilities, including health and social care.  The aim is 

to empower parents, children and young people to fully participate in discussions and make 

informed choices and decisions.  Also, to feel confident to express their views and wishes about 

education and future aspirations.   

They can be contacted on  
  
HELPLINE: 03000 41 3000 
Office: 03000 412412  
E-mail: iask@kent.gov.uk 
  
www.kent.gov.uk/iask  
 
 
 
 
 
  

https://www.kent.gov.uk/social-care-and-health/care-and-support/disability/help-if-youve-got-a-disabled-child
http://www.kent.gov.uk/iask


14.  The school’s arrangements for supporting pupils with special educational needs in 

transferring between phases of education or in preparing for adulthood and 

independent living 

 

At Astor Secondary School we work closely with the educational settings used by the pupils 

before they transfer to us to seek the information that will make the transfer is a seamless as 

possible.   

• The Head of Year 7 visits all feeder primary schools to visit the pupils and speak with class 

teachers in the summer term.  

• SENCo has contact with relevant primary SENCos either in person or by telephone to 

discuss pupil needs.  

• A Trust SENCO meeting is arranged 3 times per year, as a minimum, to discuss any 

transferring pupils (as well as discuss good practice).  

• The SENCo meets with Specialist Teaching and Learning Service to discuss vulnerable 

pupils who have had access to support.  

• Parents/carers are invited into school for “Meet the tutors” in term 1 and 5. During this 

event there is also a chance to meet with the SENCo, Office and Medical staff as well as 

form tutors.  

• SNAP days (Secondary Not A Problem) for vulnerable and/or SEN pupils who require 

more than the set common transfer day. Pupils are recommended by their primary 

schools. This gives them additional opportunities to meet some of the teaching staff, 

Head and Deputy Head of Year and some of the SEN department and its location within 

the school.  

• A 5-day Summer school is also offered during the summer holidays to assist with 

transition and alleviating some of the concerns that students may have.  

 

We also contribute information to a pupils’ onward destination by providing information to the 

next setting.  At Astor Secondary School we assist by: 

 

• providing careers interviews for all pupils from Year 7 upwards. For those following GCSE 

and A Level course, additional career related visits, workshops and events are offered to 

aid transition to next stage pathways.  

• Last year all year 11s attended a college open day to be able to see their options.  

• The SEN department have assisted, where necessary, with pupils applications, 

accompanying pupils to open days and interviews as well as transition meetings with the 

further education provider.  

 

Below are links from our local Post-16 providers: 

These providers work with each other to offer a varied programme of study that can assist ALL 

pupils find a course or gain qualifications that will assist their future employment opportunities. 

 

 



• East Kent College Group – including Dover, Folkestone and Canterbury Campuses 

• Dover Grammar School for Boys 

• Dover Grammar School for Girls 

• Dover Christ Church Academy 

 

15.  Information on where the local authority’s local offer is published. 

 

The local authority’s local offer is published on Special educational needs and disabilities (SEND) 

- Kent County Council and parents without internet access should make an appointment with 

the SENCO for support to gain the information they require. 

 

 

 

 

 

 

 

https://ekcgroup.ac.uk/
https://www.dgsb.co.uk/
http://www.dggs.kent.sch.uk/
http://www.dccacademy.org.uk/post16.php
https://www.kent.gov.uk/education-and-children/special-educational-needs
https://www.kent.gov.uk/education-and-children/special-educational-needs

